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Decision Making Degree

Within limits of accepted practice, makes some choice of action when releasing stock,
researching new products or obtaining stock from alternate vendors in urgent situations.

Interpretation of other departments needs is required when allocating limited supplies. 30
Education Degree
Grade 12.

2.0
Experience Degree

Eighteen (18) months previous experience with purchasing/stores/distribution in a healthcare
setting. Twelve (12) months on the job to develop administrative/supervisory skills and to
become familiar with department policies and procedures.

6.0
Independent Judgement Degree
Performs purchasing activities in accordance with established procedures. Resolves emergent
out-of-stock situations by searching out alternate suppliers/vendors.

3.5
Working Relationships Degree
Has regular contact with vendors and suppliers requiring tact and discretion. Appropriate tact
required when discussing shortages within departments.

3.0
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Impact of Action

Inadequatsuppliesmaydelayservicesandresultin expensiveaushorders.May causeserious

delaysin serviceasaresultof inadequatglanning/schedulinge.g.,training,operating
procedures).

Degree

Occasionaéxposurego minor hazards/conditionsuchasmultiple deadlinesandinterruptions.

2.0

2.5
Leadership and/or Supervision Degree
Providesregulardirectionto staff by schedulingassigningcheckingandmaintainingthe flow
of work. Providesfunctionaladviceregardingpurchasingpoliciesandpracticedo user
departmentandvendors.

4.0
Physical Demands Degree
Regularphysicaleffort performingcomputeroperationwalking andmoving supplies.
2.0
Sensory Demands Degree
Regularsensoryeffort reportwriting, computeroperationandlistening.
2.0
Environment Degree






