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Hasregularcontactwith vendorsandsuppliersrequiringtactanddiscretion Appropriatetact
requiredwhendiscussingshortagesvithin departments.
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Decision Making Degree
Within limits of acceptegractice, makessomechoiceof actionwhenreleasingstock,
researchingnew productsor obtainingstockfrom alternatevendorsin urgentsituations.
Interpretatiorof otherdepartmentseedss requiredwhenallocatinglimited supplies. 3.0
Education Degree
Gradel2.

2.0
Experience Degree
Eighteen(18) monthspreviousexperiencen computerizegurchasing/stores/distribution.
Twelve (12) monthson the job to becomdamiliar with variouscomputemprogramsgdevelop
administrative/supervisorgkills andto becomefamiliar with region/facility/departmeryolicies | g o
andprocedures. :
Independent Judgement Degree
Performspurchasingactivitiesin accordanceavith establisheghroceduresResolvesemergent
out-of-stocksituationsby searchingput alternatesuppliers/vendors.

3.5
Working Relationships Degree

3.0
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Job Title Stores& PurchasingVVorking Supervisor

Code 456
Impact of Action Degree
Coordinatesesourceso providepurchasing/stores/distributi@erviceslnadequatesupplies
may delayservicesandresultin expensiveushorders.May causeseriousdelaysin serviceasa
resultof inadequatglanning/schedulinge.g.,training,operatingorocedures).
2.5

Leadership and/or Supervision Degree

Providesregulardirectionto staff by schedulingassigningcheckingandmaintainingthe flow

of work. Providesfunctionaladviceregardingpurchasingpoliciesandpracticedo user

departmentandvendors.

4.0
Physical Demands Degree
Regularphysicaleffort performingcomputeroperationwalking andmoving supplies.
2.0
Sensory Demands Degree
Regularsensoryeffort reportwriting, computeroperationandlistening.
2.0
Environment Degree
Occasionaéxposurego minor hazards/conditionsuchasmultiple deadlinesandinterruptions.
2.0




	Date: November 2010 - Interim Rating
	Revised Date 1: September 12, 2013
	Revised Date 2: September 10, 2015
	Decision Making Degree: 3.0
	Education Degree: 2.0
	Experience Degree: 6.0
	Independent Judgement Degree: 3.5
	Working Relationships Degree: 3.0
	Decision Making: Within limits of accepted practice, makes some choice of action when releasing stock, researching new products or obtaining stock from alternate vendors in urgent situations.  Interpretation of other departments needs is required when allocating limited supplies.
	Education: Grade 12.
	Experience: Eighteen (18) months previous experience in computerized purchasing/stores/distribution.  Twelve (12) months on the job to become familiar with various computer programs, develop administrative/supervisory skills and to become familiar with region/facility/department policies and procedures. 
	Independent Judgement: Performs purchasing activities in accordance with established procedures. Resolves emergent out-of-stock situations by searching out alternate suppliers/vendors. 
	Working Relationship: Has regular contact with vendors and suppliers requiring tact and discretion. Appropriate tact required when discussing shortages within departments. 
	Impact of Action Degree: 2.5
	Leadership-Supervision Degree: 4.0
	Physical Demands Degree: 2.0
	Sensory Demands Degree: 2.0
	Environment Degree: 2.0
	Impact of Action: Coordinates resources to provide purchasing/stores/distribution services. Inadequate supplies may delay services and result in expensive rush orders. May cause serious delays in service as a result of inadequate planning/scheduling (e.g., training, operating procedures).
	Leadership-Supervision: Provides regular direction to staff by scheduling, assigning, checking and maintaining the flow of work. Provides functional advice regarding purchasing policies and practices to user departments and vendors. 
	Physical Demands: Regular physical effort performing computer operation, walking and moving supplies. 
	Sensory Demands: Regular sensory effort report writing, computer operation and listening.
	Environment: Occasional exposure to minor hazards/conditions such as multiple deadlines and interruptions.
	Job Title: Stores & Purchasing Working Supervisor
	Code: 456


